Duties of Historian
1. Attend all board meetings and annual membership meeting

2. Maintain historical data and documents for all the chapter functions, including, but not limited to:

· National APSE documents

· Maintain updates of Board policies

· Board minutes

· Committee minutes

· State and national newsletters

· Provide and collect newspaper clippings of related to information on supported employment and community-based services

3. Maintain current addresses, phone number and e-mail addresses of all board members

4. In conjunction with the membership committee, maintain records of membership lists.

5. Provide and collect photographs of IN-APSE events.

