Duties of the Treasurer
1. Supervise the receipt and disbursement of all funds at the discretion of the governing board and follow all policies and procedures of National APSE as developed, and disseminated by the APSE governing board.

2. Act jointly with the co-presidents in financial matters, including signatures on INAPSE bank accounts, check books, and debit card. The treasurer should also apply for bonding.

3. In conjunction with co-presidents, develop and annual budget based on input from committee chairs. These budgets include but are not limited to the conference committee, regional vice president events, membership committee (conference vendor booth, marketing items) and/or other standing committees. Consult with committee chairs regarding financial matters.

4. Present current quarterly financial report in writing at each meeting of the INAPSE board.

5. Serve as chair of the finance committee.
6. In conjunction with finance committee, research financial issues and make recommendations to the board regarding financial matters.

7. Keep record of income and transactions for external funding. This may include grants, collaboration with foundations, or any other requests for external funds.

8. Ensure proper filing of state and federal income taxes for INAPSE and its support staff and any paid speakers, etc.

Finance Committee
The treasurer is the chair of the finance committee.  See job descriptions for treasurer for details of duties of this committee chair. The chair will communicate concerns and recommendations to the board. The chair will coordinate with all other committees as needed. The chair will develop a committee budget to submit to the board.

· The finance committee oversees the financial management of the chapter pertaining to budget, accounting, revenue, expenditures, financial institution relationships, bonding and filing state and federal taxes.

· Submit articles to the IN-APSE newsletter.

